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ORGANIZE YOUR HOME WITH EASY ELECTRONIC FILING!
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Introduction

Welcome to SmartFILER: An Overview

As a popular Murphy's law asserts, you always find what you're
looking for in the last place you look. Unfortunately, it often takes you
a long time to reach that last place. Nothing can be more frustrating
than not being able to locate information when you need it. On most
such occasions, you want to find this information quickly.

There are other times when you may already have all the information
you need, but you don't know how to organize it. You soon come to
realize that, in some cases, having too many facts at hand can be
almost as frustrating as not having enough.

SmartFILER is the right answer to such problems. It's an easy-to-use
computer program that organizes your information in ways that are
convenient for you. With SmartFILER, the data you need is accessible,
organized, ready to be used.

Naturally, how you organize your information will depend on the kind
of data you're dealing with. You might want to maintain up-to-date
records of your software or record libraries, or create an inventory of
your valuable possessions for insurance purposes.

Whatever the information you might want to organize, you create a
format that suits both the type of information it is and the ways in
which you’ll later want to use it. Then you enter the information easily
and quickly using your ADAM™ computer keyboard. SmartFILER
takes over and at your request sorts and files the data intelligently for

youl.

Although SmartFILER is a complete program in and of itself, it can also
be used with other Coleco software. For example, you can actually alter
the forms that come with various Coleco filer programs or you can
merge and print your records with letters created with SmartLETTERS
& FORMS™, SmartFILER will even extract files you've written in
SmartWRITER™ and integrate them with your records.

The more you work with SmartFILER, the more you'll see that it can
be used in dozens of ways to organize information at home or at the
office. On the pages that follow, you'll find everything you need to get
organized and start handling information that is important to you.



Getting Started

what You’ll Need

In order to use SmartFILER properly and get the best results, you'll
need the following equipment:

* an ADAM computer e The SmartFILER program data pack or disk
¢ a color TV or monitor ¢ a supply of blank digital data packs or disks

LLoading the Program

Before you can use SmartFILER, you must transfer the program from
its permanent location on the program data pack or disk into ADAM’'s
memory. This is called loading the program. Once the program is
loaded, it stays in memory until you turn the power off or press
Computer Reset.

POWER SWITCH INSERT DIGITAL DATA PACK COMPUTER RESET BUTTON

DO NOT REMOVE DATA PACK OR DISK WHILE DRIVE IS OPERATING! DO NOT
TURN POWER ON OR OFF WHEN A DATA PACK OR DISK IS IN THE DRIVE!

Here's how to load SmartFILER into ADAM:

1. Turn ADAM on by pressing the 5. While the SmartFILER program
power switch located at the back of is loading, the Title Screen appears
the printer. on your viewing screen. When the
2. Turn on your TV or monitor. program is loaded, the Pre-Entrance

3. Insert the SmartFILER program >C¢r€en NP
data pack or disk into one of the 6. You're now ready to start using
drives. Close the drive door. the program.

4. Press Computer Reset.



Using a Multi-Drive System

When you use a data-base program with most microcomputers, it's
advantageous to also use a multi-drive system. With these computers
you are required to move frequently between the program and the
medium on which you're storing records. So, with a single-drive
system, every time such a switch is required you need to remove and
replace the disk. With a two-drive system, however, the program is in
one drive and the disk is in another, and so yvou don't have to swap the
program in and out of your drive. Now, however, SmartFILER changes
all that. It has been designed to be as fast and efficient with a single-
drive system as with a multi-drive system.

cautions

Before you actually start to use SmartFILER, there are some important
considerations you should keep in mind at all times:

Care of SmartFILER
Records

When using SmartFILER, there are
two important steps you must
remember to take in order to save
any data entry you've done:

1. Always press SAVE RECORD
(Smart Key IV) when you have
entered or changed data.

2. Always press QUIT (Smart Key
VI) after you are finished using

SmartFILER and want to end the
session.

(See page 16 for more information.)

Care of Equipment

1. Do not remove a digital data
pack or disk from its drive while the
drive is operating. This could
damage the storage medium or the
drive itself.

2. Do not turn the power on or off
when a digital data pack or disk is
in a drive. This could affect stored

data.

3. Digital data packs and disks are
sensitive storage media and should
be kept away from magnets, the
ADAM printer, the TV or monitor, a
telephone or any other electrical
device. These devices could
produce erasure of stored data.

4. Digital data packs and disks
should also be protected from dust,
water and extreme temperatures,
as these may adversely affect their
performance or maintenance of

stored data.






























































































































